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Posting Details
Posting Details
	Classification Title
	Tutor, Student Writing Center (PT, Internal to current SLCC students)

	Position Title
	Tutor, Student Writing Center (PT, Internal to current SLCC students)

	If faculty, tenure track status
	Not Applicable

	Responsible Hiring Manager
	Clint Gardner

	Please list the name of each member of the search committee
	Clint Gardner
Gary Campbell

	Reports to (title)
	Student Writing Center Coordinator

	Department
	Developmental Education

	FLSA
	Non-Exempt

	Requisition Number
	P8022

	Presidential Review
	

	Position Type
	Replacement

	Replacing
	

	Job Category
	Part-Time Staff

	FT/PT
	Part-time

	Initial Work Location
	Multiple Locations

	Index
	ADEDVE

	Identify Source of Funding
	Developmental Education

	Budget Comments
	

	FTE
	.45

	Starting Salary
	

	Minimum Days to Post
	5

	Job Close Date
	

	Open Until Filled
	No

	Job Summary
	Under supervision of the Student Writing Center Coordinator the tutor conducts one to one and small-group conferences with student writers. These conferences are response-oriented, and focus on learning about and through writing. Attend initial and on-going (in-service) training.

	Essential Responsibilities and Duties
	- Coaching/consulting/assisting student writers with writing assignments
- Completion of tracking/assessment documentation
- Initial & in-service training
- Other duties as assigned

	Essential Responsibilities and Duties Continued
	

	Preferred Qualifications:
	

	Minimum Qualifications
	Education Required
a. Minimum 2.5 GPA.
b. Successful completion of English 1010 or equivalent with a B or better.

	Knowledge, Skills & Abilities
	Knowledge and skills
a. Demonstrated sensitivity to, respect for, and understanding of the needs of students seeking learning support.
b. Ability to communicate effectively and relate well with others.
c. Ability to follow written and oral instructions effectively
d. Ability to be flexible in a constantly changing, fast-moving educational environment.
e. Ability to perform clerical tasks effectively.

	Non-Essential Responsibilities and Duties
	

	Special Instructions
	Contact the Student Writing Center (957 – 4893, Rm AD 218) for additional application materials or go to http://www.slcc.edu/swc and click on the Forms link.
Internal Posting to current SLCC students only.


Posting Specific Questions
Required fields are indicated with an asterisk (*).
1. How did you first learn about this position?
0. Newspaper - (0.0 points)
0. Ethnic Media - (0.0 points)
0. Chronicle of Higher Education - (0.0 points)
0. Professional Organization - (0.0 points)
0. HigherEdJobs.com - (0.0 points)
0. SLCC Website - (0.0 points)
0. Referral Agency - (0.0 points)
0. Workforce Services - (0.0 points)
0. College Placement Center - (0.0 points)
0. Friend - (0.0 points)
0. Employee - (0.0 points)
0. SLCC Job Line - (0.0 points)
0. SLCC HR Office - (0.0 points)
0. Other (please specify below) - (0.0 points)
1. If other referral source, please specify:
(Open Ended Question)
1. * Are you a current SLCC student?
2. No - (0.0 points)
2. Yes - (0.0 points)
Applicant Documents
Required Documents
None
Optional Documents
1. Resume / Curr. Vitae
1. Cover Letter
1. Other Doc

